
EASTERN EDGE RENTAL AGREEMENT 
 
 
This agreement applies to the facilities of Eastern Edge Artist-Run Centre. 
 
Please note that this reservation is not official until the agreement is completed 
and signed, payment has been issued, and Eastern Edge has sent a 
confirmation.  
 
 
CONTACT INFO: 
 
Name of the individual or group wishing to rent:​  _____________________________________​
 
 
Contact person responsible for the activity:​ ______________________________________​
 
 
Contact person’s telephone number:​ ___________________________________________​
​  
 
Contact person’s email address: ​ ________________________________________________​
 
 
EVENT DETAILS: 
 
Date of use: __________________________ 
 
Arrival time: __________  Departure time: __________ 
 
* You must include any preparation and cleaning times in your arrival and departure times. Departure 
means the time when the group will leave the space after restoring it to its original condition. 
 
Purpose of use:  
 
 
 
 
 

 
Number of Attendees (estimated): _________________ 
The capacity of each of our spaces is 50 people max.  
 
Equipment needed:  
*We can provide a maximum of 30 chairs and 10 tables. 
 
Number of Chairs:  __________​ ​ ​ ​ Number of Tables: ___________ 
 
 
 
 



 
FACILITY RATES: 
 
 
Gallery Member/ Non-Profit Rates Public/ Commercial Rates 

Short Term (<2 hours) ​$100 ​$200 

Half day (2-5hs) ​$200 ​$400 

Full day (>5hrs) ​$400 ​$800 

Studio Member/ Non-Profit Rates Public/ Commercial Rates 

Short Term (<2 hours) ​$100 ​$200 

Half day (2-5hs) ​$200 ​$400 

Full day (>5hrs) ​$400 ​$800 
 
 
 
 
EQUIPMENT RENTAL: 
 
Electronic equipment is not available for rent without the need for staff assistance. An additional fee 
of $150 will be required for access to our projector, TVs, and/or sound system.  
 
Digital projector ____________   ​Television _______________   ​ PA System _____________  
 
 
 
 
ALCOHOL SERVICE: 
 
Do you require a cash bar at your event?  ​  
 
Yes ______ ​ ​ ​ No ______ 
 
Eastern Edge DOES NOT have an ongoing liquor license. If you would like a cash bar at your rental 
event, Eastern Edge must apply for a Special Event Liquor License. This application must be 
submitted two weeks before the event and is mandatory. You cannot have a cash bar if you submit 
this form less than two weeks before the event date. You will be responsible for paying the $100 
Liquor License application fee.  
 
 
 
 
 
 
 
 



 
TOTAL FEES:  
 
FACILITY RATE + EQUIPMENT RENTAL + LIQUOR LICENCE = TOTAL RENTAL FEE 
 
FACILITY RATE  

EQUIPMENT RENTAL  

LIQUOR LICENCE  

TOTAL RENTAL FEE  
 
Payment must be made in full before the rental date. Payment can be made via e-transfer to 
easternedgegallery@gmail.com, a cheque made out to Eastern Edge, or cash. Mailed cheques must 
be sent to our post box: B.O. Box 2641, Station C, St. John’s, NL, A1C 6K1.  
 
CONDITIONS OF RENTAL:  
 

1.​ The use of Eastern Edge’s facilities are subject to prior approval by the Executive Director. 
2.​ Use of the facilities are restricted to the areas defined in this agreement. 
3.​ All persons using Eastern Edge’s facilities must enthusiastically adhere to our Code of 

Conduct (attached below). Persons acting against the Code of Conduct must be removed from 
the space. 

4.​ The renter is responsible for damages to any equipment or facilities that occur during the rental 
period. A minimum $200 damage fee will be required if damages occur. 

5.​ The renter is responsible for ensuring that no artwork will be moved or damaged during the 
rental of the space. Any damages to artworks will be the financial responsibility of the renter 
and could result in significant fines. 

6.​ Before leaving the venue, the renter must: 
a.​ Return the space to the condition it was before the start of the event. 
b.​ Remove any equipment not belonging to Eastern Edge (tables, catering supplies, 

merch, tech, etc.) from the venue. 
c.​ Turn off the lights, running water, heaters. 
d.​ Ensure that the gallery, studio, and front door are properly locked. 

7.​ Any keys borrowed by the renter must be returned to the gallery within seven days of the 
rental.  

 
Once completed and signed, please forward this contract to: easternedgegallery@gmail.com 
 
Signature:______________________________________ Date: __________________________ 
 
 
OFFICE USE ONLY 
Date contract received ​ _______________________ 
Date payment received​ _______________________ 
Amount of payment​ ​ _______________________ 
Method of payment​ ​ _______________________ 
 
- - - 
Eastern Edge // 72 Harbour Drive, St. John’s, NL // P.O. Box 2641, Station C, A1C 6K1​

mailto:easternedgegallery@gmail.ca
mailto:easternedgegallery@gmail.ca


709-739-1882 // easternedgegallery@gmail.com // easternedge.ca​  
EASTERN EDGE  

CODE OF CONDUCT 
​
  
1. PURPOSE 
 
The purpose of this document is to set expectations for appropriate behaviour at Eastern Edge (EE) and 
applies to: staff, volunteers, board members, artists, renters, members, and event attendees. This applies to 
anyone using EE’s space (located at 72 Harbour Drive) or attending an EE event at an off-site location.  
This Code of Conduct will be included in all formal agreements with artists, renters, and partner organizations, 
and will be made publicly available on our website. 
 
In addition to setting expectations, the Code of Conduct can be leaned upon in instances of oppression, 
discrimination, and harassment to guide appropriate action forward. It should be reviewed annually and 
updated as needed by the Board of Directors. EE recognizes that policies of this nature are inherently 
incomplete and that updates must coincide with ongoing dialogue and education. 
 
EE recognizes the oppressive systems in which many arts organizations in Canada operate, and is committed 
to prioritizing intersectional and anti-oppression practices in all aspects of its operations to combat these 
systems.​
 
2. DEFINITIONS 
 
Representatives: Representatives of Eastern Edge refer to all employees, short and long-term contractors, 
exhibiting/participating artists, workshop facilitators, board members, committee members, and short and 
long-term volunteers.  
 
Stakeholders: Stakeholders of Eastern Edge include members, facility users/renters, audience and event 
attendees, and organizational partners. 
 
Personal Harassment: offending or humiliating someone physically or verbally; threatening or intimidating 
someone; or making unwelcome jokes or comments about someone’s race, national or ethnic origin, colour, 
religion, age, sex, sexual orientation, marital status, family status, disability or pardoned conviction. (Source: 
the Canadian Human Rights Commission) 
 
Sexual Harassment: offensive or humiliating behaviour that is related to a person’s sex; behaviour of a sexual 
nature that creates an intimidating, unwelcome, hostile or offensive environment; or behaviour of a sexual 
nature that could reasonably be thought to put sexual conditions on a person’s professional opportunities. 
(Source: the Canadian Human Rights Commission) 
 
3. SCOPE 
​
This Code of Conduct applies to all representatives and stakeholders of Eastern Edge.​
 
EE acknowledges that representatives of EE hold a relative position of power within the arts community that 
must not be exploited or leveraged at the expense of others. EE representatives are responsible for adhering 
to this Code of Conduct within the broader arts community, within their professional lives, and at all on and 
off-site EE events. 
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Representatives and stakeholders alleged to be in violation of this Code of Conduct are subject to applicable 
investigation and disciplinary review processes, as outlined below.​
 
4. SAFER SPACE 
​
Use of EE’s facilities and participation in all public EE events is a privilege. EE will not tolerate any instance of 
discrimination or violent acts, which include but are not limited to: racism, white supremacy, sexism, 
heterosexism, cissexism/transmisogyny, ableism, ageism, sizeism, sexualized and all acts of violence and 
harassment. EE believes and prioritizes the voices of survivors and victims of sexualized violence.​
 
EE affirms its commitment to anti-oppression in its practices and operations, and we expect the same 
commitment from our representatives and stakeholders. Involvement with Eastern Edge as a member, facility 
renter, programmed artist, staff person, volunteer, or partner implies collaborative support for Eastern Edge, 
and we expect these people to work with us to create a safer and more caring community. Harm and 
oppression towards others, presented verbally, in action, through online discourse, or represented in the 
content of artworks produced and/or exhibited at EE, will not be tolerated. 
 
 
5. PERSONAL AND SEXUAL HARASSMENT/ASSAULT 
​
Eastern Edge is committed to fostering a harassment-free space where everyone is treated with respect and 
dignity. EE has a zero-tolerance policy for any form of workplace harassment or assault.  
 
The Canadian Human Rights Act protects employees from harassment based on race, national or ethnic 
origin, colour, religion, age, sex, sexual orientation, gender identity or expression, marital status, family status, 
disability, genetic characteristics, and convicted offences for which a pardon has been granted. 
 
Representatives and stakeholders accused of harassing another individual may be subject to disciplinary 
action. This includes anyone who interferes with the resolution of a harassment complaint or retaliates against 
an individual for filing a harassment complaint.​
 
EE acknowledges that sexualized violence and harassment can be experienced by all people(s) but 
disproportionately affects: women, two-spirited individuals, and non-binary folk. EE realizes these issues do not 
exist in a vacuum and hopes to uphold an intersectional approach to all racialized and sexualized issues. 
 
6. CONFIDENTIALITY 
​
Stakeholders and representatives of EE shall respect and maintain the confidentiality of information gained 
while working here, including but not limited to door codes and passwords, all computer software and files, EE 
business documents and printouts, and all personal, donor, and supporter records. Stakeholders and 
representatives will also respect and maintain the confidentiality of individual personal information about 
persons involved with EE, as well as confidential information pertaining to the organization itself and any 
collaborator and partner organizations.​
 
7. IMPLEMENTATION 
 



Strict observance of the Code of Conduct is fundamental to EE’s activity, reputation and mandate. Adherence 
to the Code of Conduct is agreed upon implicitly by involvement with the centre; it is also included in all 
agreements to participating artists, renters, and employees.  
 
Representatives or stakeholders of Eastern Edge are expected to report any violation of the Code of Conduct 
that they witness or are made aware of. A representative or stakeholder is not required to report an instance of 
harassment to which they are personally subject, or which is communicated to them through confidential 
disclosure.​
 
If you witness or experience a violation of the Code of Conduct, please reach out to Eastern Edge’s Executive 
Director directoreasternedge@gmail.com. If your concern is about an Eastern Edge staff member and/or you 
do not feel comfortable communicating it to the director, you can reach out to Eastern Edge’s Board at 
easternedgeboard@gmail.com.  
​
EE recognizes that not all people have had equal access to or understanding of the structure of its policies and 
procedures. EE upholds the responsibility to make these documents clear to those who may require or request 
further explanation or clarification. In order to increase public transparency, all EE policies can be found on our 
website under “About” and “Policies”. 
​
Accountability and respect for safer spaces and anti-oppression policies fall on the individual. Poor judgment 
will first result in constructive feedback from the staff or the Board of Directors (whichever is more appropriate). 
If an ongoing problem is identified, more severe consequences will follow, such as removal or restriction from 
participating in EE events and using EE facilities, revocation of membership, and, in the case of 
representatives of EE, dismissal from the individual’s position.​
 
EE reserves the right for its senior-level employees or Board members to identify or respond to an incident 
where an individual does not feel safe or has been made to feel unsafe within EE’s operations or within an 
event space that EE is operating. EE is committed, to the best of its ability, to creating an environment free of 
oppression in any space where EE activities or programming may be operating. 
 
Approved by the Board of Directors on February 5, 2026. 
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